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Development (Staging) and Test Server Information 

directory structure 

Top Directory

All HRMS directories and files will reside within the /clients directory

For example: www.execustaff.net/clients/benefits/bn_401K-would be equal to the benefits 401K page within the clients directory 

Corresponding URL names for second level directory structure:

Benefits:

/benefits
Personal Info:

/prinfo


Employees:

/employee


Compliance:

/comply



 Payroll:

/payroll


Cobra:

/cobra


Images:

             /images




Naming conventions for third level directories

·  Borrow first two letters from parent directory 

For example: /benefits/bn_aplan.asp would be equal to the all plan file within benefits 

Home page naming for all directories

Home page for all directories= default.asp

For example: www.execudev.aslaninc.com/clients/benefits/default.asp would be equal to the benefits home page within the client directory of the Execustaff Development Web


Files

HTML File Descriptions: 8.3 (8 characters for file name; 3 characters for file extension)

· Lowercase

· File name is contextual: abbreviate for what it sounds like, no longer than 5 characters

For example: all plans= aplan or alpan

· For parent directories, use lower case two letter abbreviations, followed by underscore 

For example: /pr__salht.asp would be equal to: prinfo/pr_salht.asp
 – a salary history page within the personal info section 
Image File Descriptions: 8.3

· Lowercase

· Contextual: No longer than five characters, abbreviate for what it sounds like

For example: business man= bman or bizmn

· For parent directories, use lower case two letter abbreviations, followed by underscore
For example: /pr_bman.gif would be equal to: prinfo/pr_bman.gif

– a business man image within the personal info section 

Default File Descriptions

· All HTML files end with .ASP, NOT HTM, HTML.

· All image files end with .GIF or .JPG

HTML Specs – 

Refer to the general info page on 209.0.7.118/divya/designs.htm as an example of all forms pages

Font sizes:

Subdivision headings on forms: (e.g., Name, Address, Personal Info, etc.) - Header 3, Times New Roman, Font size=3, (12pt), Font color=black

Form field names: (e.g., First Name, Last Name , City, State, Zip, Social Security Number, etc.) - Normal text, bolded, New Times Roman, Font size=2, (10pt), Font color="#666699"

Text which is generated from the database - Arial, Verdana, Helvetic, font size=2 (10pt), font color=black

Informational text - Normal, Times New Roman

Background color 

White = "#FFFFFF"

Dividers in table cells = "#666699"

Table Widths:

Tables which display database content or have form fields should be fixed width: 500 pixels with the left column specified to be 100 pixels wide. The right column should be defined as 400 pixels.

Table cell allignment and valignment should not be specified (the default is left and middle)

The blue bands have been created by merging all cells in a row and setting the cell bgcolor to "#666699", and inserting a clear.gif set to a width and height of 1 pixel into the cell. The height of these cells is set to 1 pixel.

Navigation Tools

Frame Descriptions

Default Frame Structure & Names





Body Frame Descriptions

· Lowercase

· Body frame will be identified by the word body 

For example: /bn_body.asp—equal to default body frame for the benefits page

· For parent directory, borrow two letters, followed by underscore

For example: benefits=/bn_default.asp 

—the body default frame within the benefits directory

Left Frame Descriptions

· Lowercase

· Left frame will be identified by its location left.asp
For example: /bn_left.asp—equal to the left frame in the benefits directory 

· For parent directory, abbreviate, followed by underscore

benefits=bn_

Top Frame Descriptions

· Will exist at root level cuz they are global nav.

· Lowercase

· Spatial: Top frame will be identified by its location: top.asp
For example: /top.asp—would be equal to global top nav frame

· Spatial : Logo frame will be identified by its function: logo.asp

For example:/logo.asp—would be equal to global logo frame

Table Descriptions

Interactive Screens

1. Read

2. Write

3. Results

Read Naming Convention

· Read or Display is the default for all screens

For Example: pi_body.asp-would be equal to the default body page in display view. It’s in display(read) view because there isn’t a character indicating otherwise. 

Write Naming Convention

· lowercase

· functional: write view will be denoted what it does with “w”. w stands for  writeable.

For Example: pi_wbody.asp-would be equal to the default body page in write view within the personal info. directory 

Naming Convention for Results files 

· lowercase

· functional : results view will be indicated by what it does with “r’. r stands for results.

For Example: pi_rtxrp.asp-would be equal to the tax reporting page in results view within the personal info directory

Image Specifications

Banners
· lowercase

· contextual: banner will be identified by the letter “b”, to denote what type of graphic it is

· borrow first two letters from the directory that banner resides in:

For example: pi_bgenf.gif- would be equal to the general info. banner within the personal info. directory

Employee Log-On/Banners for Personal Information

General Information  
pi_bgenf. gif

Current Salary
pi_bsalr. gif

Tax Reporting
pi_btaxr. gif

Earnings History
pi_bearn. gif

Work History
pi_bwork. gif

Forms (TBD)


image Creation guide

Photo Quality & Extensions

All photos should be saved as .jpg with an image quality of 7

Image Source

All images reside on the Execustaff Photo Disc unless otherwise noted on the asset sheets.  Laura has the Disc -- you can access it from her computer (OAK).

GIFs

Save all banner, button and navigational graphics as 4-bit, adaptive palette. (the black, white and purple text headings)

Photoshop files

NAME YOUR LAYERS WITH MEANINGFUL NAMES PLEASE!!! AND DOCUMENT THEM ON THE ASSET SHEETS! THANK YOU!   … the mgt.

Logo Frame: logo.asp		Top Frame: top.asp


Target Name=logo		Target Name= buttons








Left Frame:			Body Frame: bn_body.asp


bn_left.asp.			Target Name=main


Target Name=menu











 Target names are case sensitive. If you target something with "Main" and it's named "main" in the default frameset page, then you are screwed.
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