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Project Transition Approval Signoff

This letter signifies completion of the Initiation, Planning, and Design Phases of the SEP Framework process.  Project development activities will transition from the Core Team to the development group headed by <insert Team Lead name here>.  This transition requires approval before the project can continue to the next phase of development.  This document must be reviewed by all affected parties or their representatives and signed to signify approval.

I have reviewed the deliverables and documents associated with this phase and verify that all necessary work has been completed.  I further understand that work will transition from the planning and design phase to the build/development phase.  I hereby authorize work to begin with the next phase of the project. 

Sponsor Name and Title: <insert project sponsor name here>___________

Signed: _______________________________________ Date: __________
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