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Date:
12/16/2001
From:
MACROBUTTON NoMacro [Click here and type Project Manager's name]
Subj: CLOSE OUT LETTER for Insert Project Name/ ID#
To:
MACROBUTTON NoMacro [Click here and type all receipients by name]
This letter certifies that all the MACROBUTTON NoMacro [Click here and type Project codename] has completed all required tasks in the Project Plan and all phases of the Enterprise SEP Methodology. All user requirements have been met, all issues have been resolved, and all required deliverables have been approved and submitted to the PMO. 

The product was delivered successfully on 16-Dec-01.  

The completed estimated cost is $0.00
Project Manager Signature _______________________________ Date ________________

Sponsor Signature _____________________________________  Date ________________

* If maintenance is required please attach appropriate Maintenance Plan documentation.
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